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Kilcroan NS 

Kilcroan National School 
 

 

Enrolment & Admission Policy 
 

 

The Enrolment Policy for Kilcroan N.S. is set out in accordance with the 

provisions of the Education Act 1988. In so doing the Board of Management 

feels confident that the parents will be assisted in relation to enrolment matters. 

 

The Principal Teacher Mr Cian Boyle will be happy to clarify any further 

matters arising from the policy. 

 
 

 

General Information About The School 
 

 

Name and Address: Kilcroan National School 

    Williamstown, 

    Co. Galway. 

 
Telephone:  (094) 9655367 

 

 

Patron:   Bishop Kevin Doran 

 

No. of  Teachers: Principal Teacher 

    2 Assistant Teachers 

1 Resource Teacher  

    2 SNA’s 
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The school and the resources are provided by the Department of Education and Science, 

and the school operates within the regulations laid down from time to time by the 

Department. 
 

The school follows the curricular programmes prescribed by the Department of Education 

and Science which may be amended from time to time in accordance with section 9 and 30 

of the Education Act (1998). 
 

If particular circumstances obtain i.e. if children have special needs the school will need 

time to put support structures in place in advance of the child/children’s enrolment. 
 

An application form will be provided for each prospective pupil. A sample enrolment form 

is included. Any difficulties or illnesses should be written on the form, so that the staff are 

aware of same, asthma, diabetes, hearing, sight or speech problems, epilepsy, physical or 

mental handicap and others. This information is in the child’s best interest. 
 

The enrolment practices of the school are as follows: - 
 

It is the policy of the school to enrol children on the 1st day of the school year in so far as 

is possible. However, flexibility is exercised here, as the number of children enrolling at 

any given time will normally not be a disruption to the school routine. 
 

Children must have attained their 4th birthday. 
 

Any specific difficulties regarding health, psychological, emotional, social, academic etc. 

must be brought to the attention of the school authorities in time to set up procedures for 

dealing with same, if necessary. It is the responsibility of the parents/guardians to see that 

this information is supplied. 
 

No child is refused admittance to the school on racial/religious grounds. Every effort is 

made to integrate children from varying ethnic/religious backgrounds into the mainstream 

if that is the wish of the Parents/guardians. 
 

It will be the responsibility of the school to see that every pupil enrolling is assigned to the 

appropriate class for his/her age and/or achievement level. Formal and informal testing will 

be carried out to determine this for any child except Junior Infants, who are coming to 

school for the first time. 
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Enrolment form 
 

 

 

Name of child: _____________________________       Date of birth: _______________ 
 

 

Home address: ______________________________     Telephone: _________________ 

      _____________________ 
   

      ______________________________     Postcode: __________________ 

 
Birth Certificate – Kindly send in your child’s original birth certificate. It will be 

photocopied and returned immediately. 

 

Father’s name __________________________Present employment ________________ 
 

 

Work telephone no. ______________________ Mobile no. _______________________ 
 

 

Mother’s name _________________________Present employment _________________ 
 

 

Work telephone no. _____________________ Mobile no. ________________________ 
 

 

Number of boys in the family _____________________________________ 
 

 

Number of girls in the family _____________________________________ 
 

 

Position in the family __________________________________ (1st, 2nd, 3rd) 
 

 

Kilcroan National School
 

Williamstown,                               Roll Number: 17539S 

Castlerea,                                   Tel. / Fax:  (094) 9655367                                   

Co. Galway.                         E-mail: kilcroanns@yahoo.com                     
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Playschool (if any) ______________________________________________ 

 

Previous school/class _____________________________________________________  
(if transferring from one school to another) 
 

 

Intended school class_____________________________________________________ 

 

Give details of any health conditions (e.g. asthma, eyesight, hearing, allergies, etc.) or 

emotional problems, which may affect your child at school. 

_______________________________________________________________________ 
 

_______________________________________________________________________ 

 

 

Is your child attending any specialist treatment? (e.g. speech and language therapy/ 

occupational therapy? 

_______________________________________________________________________ 

_______________________________________________________________________

_______________________________________________________________________ 

 

 

Are there any specific needs (learning, emotional, speech & language) pertaining to your 

child? 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 

 

Names/Phone numbers of persons who have permission to collect your child at school 

_______________________________________________________________________ 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 
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Transfer Policy 
 

 

1. Pupil’s previous school records to be sought/brought i.e. Progress Reports, 

Attendance Records and Test Results. 

 

 

2. Parents must fill in an Enrolment Form plus Transfer Form. 

 

_______________________________________________________________________ 

 

Transfer Form 
 

Name of child: ___________________________________________________________ 

 

 

Address: ________________________________________________________________ 

 

_______________________________________________________________________ 

 

 

Date of Birth: ____________________________________________________________ 

 

 

Previous schools attended and dates: __________________________________________ 

 

 

Last class/standard from last school: __________________________________________ 
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Contact persons in the event of your child becoming ill at school: 
 

1. Name: _________________________________________________ 
 

Address: _______________________________________________ 
 

Phone Number: __________________________________________ 
 

Relationship to child: ______________________________________ 

 

2. Name: __________________________________________________ 
 

Address: ________________________________________________ 
 

Phone Number: ___________________________________________ 
 

Relationship to child: ______________________________________ 
 

3. Name: __________________________________________________ 

  
Address: ________________________________________________ 
 

Phone Number: ___________________________________________ 

 

Relationship to child: ______________________________________ 
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P.O.D Information 

 
The Department of Education and Skills is developing an electronic database of primary school pupils called the 

Primary Online Database (POD) which will involve schools maintaining and returning data on pupils to the 

Department at individual pupil level on a live system. The database will allow the Department to evaluate 

progress and outcomes of pupils at primary level, to validate school enrolment returns for grant payment and 

teacher allocation purposes, to follow up on pupils who do not make the transfer from primary to post primary 

level and for statistical reporting.  

 

The database will hold data on all primary school pupils including their PPSN, First Name, Surname, Name as per 

Birth Certificate, Mother's Maiden Name, Address, Date of Birth, Gender, Nationality, whether one of the pupil's 

mother tongues is English or Irish, whether the pupil is in receipt of an Exemption from Irish and if so the reason 

for same, whether the pupil is in receipt of Learning Support and if so the type of learning support, whether the 

pupil is in a Mainstream or Special Class. The database will record the class grouping and standard the pupil is 

enrolled in. The database will also contain, on an optional basis, information on the pupil's religion and on their 

ethnic or cultural background. In order to assist with the gathering of data please complete this form in CAPITAL 

LETTERS and return to the school.  The second page of this form will be retained by the primary school. 
 

Teacher/Class Name                    Current Standard   

       Junior Infants □  Senior Infants □   First Class       □ 

      Second Class  □  Third Class      □   Fourth Class   □ 

      Fifth Class       □  Sixth Class       □   Special Class   □ 

 

Pupil Forename:              Pupil Surname:      

PPSN of Pupil      ____________________     Mother’s Birth Surname________________ 

 

   /     

Pupil’s Date of Birth _________________     Pupil’s Gender:    Male       □  Female         □ 

Birth Cert Forename (if different from name above)  Birth Cert Surname (if different from name above) 

__________________________________                    ____  

Pupil Address                   Eircode 

                              ____ 

                                           _____ ___                                                    

County                     

  (See https://finder.eircode.ie/ for Eircode) 

Nationality                  (In the case of dual citizenship, please specify both nationalities) 

https://finder.eircode.ie/
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Is one of the pupil’s mother tongues (i.e. language spoken at home) Irish or English?  

Yes  □           No  □ 
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The Department has consulted with the Data Protection Commissioner in relation to the collection of individual 

pupil information for the Primary Online Database.  Both religion and ethnic and cultural background are 

sensitive personal data categories under Data Protection legislation. These questions are optional.  While these 

questions are optional, the information would be very useful to the Department for statistical and research 

purposes.  Aggregated information on Ethnic/Cultural background will be used to track the progress of these 

groups, and to compare their progress with other groups, thereby identifying gaps in the system and assisting in 

the development and implementation of appropriate policies and interventions.  Enhanced capitation in respect of 

pupils who are members of the Traveller Community will be paid to schools on the basis of the answers to this 

question.  Aggregated information on religion will be used for statistical purposes only. Parents/guardians are 

asked, if they wish to do so, to identify their children’s religion and ethnic background, and to consent for this 

information to be transferred to the Department of Education and Skills.  This page of the form will be retained by 

your primary school.  
 

To which ethnic or cultural background group does your child belong (please tick one)?  
(Categories based on the Census of Population) 

  

White Irish         □ Irish Traveller □ Roma     □ 

Any other White Background   □        Black or Black Irish - African         □ 

Black or Black Irish - Any other Black Background □ Asian or Asian Irish – Chinese       

 □          

Asian or Asian Irish - Any other Asian background □  Other (inc. mixed background)      

 □        

No consent           □     

 

What is your child’s religion? 

Roman Catholic  □               Church of Ireland (Anglican)   □ Presbyterian  □ 

Methodist, Wesleyan  □          Jewish             □ Muslim (Islamic)  □ 

Orthodox (Greek, Coptic, Russian) □      Apostolic or Pentecostal  □ Hindu    □ 

Buddhist       □           Jehovah's Witness □ Lutheran    □ 

Atheist   □          Baptist    □ Agnostic   □ 

Christian Religion (not further defined) □ Protestant  □ Evangelical    □ 

Other Religions  □                   No Religion     □   No Consent    □ 

 

 

I consent for the sensitive personal data in the two questions above to be stored on the Primary Online Database (POD) and 

transferred to the Department of Education and Skills and any other primary schools my child may transfer to during the 

course of their time in primary school.  

 

Signed: ___________________________  

Parent/Guardian 

Date: ____________________________ 

Please complete this form and return to your primary school. For further information on POD please go to the 

Department of Education and Skills’ website www.education.ie 

 

http://www.education.ie/
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Ratified by the Board of Management on the: 

 

 

Date: ______________________________________________ 

 

 

Signature: __________________________________________ 


